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Job Overview 

Job Title FLSA Status 

Job Code Creation Date 

Department Revision Date 

Position Details 

Purpose 

Duties and 
Responsibilities 



Duties and 
Responsibilities 

Continued 



Note:  The primary accountabilities above are intended to describe the general content of and requirements of this position and 
are not intended to be an exhaustive statement of duties. Incumbents may perform all or some of the primary accountabilities 
listed above. Specific tasks or responsibilities will be documented in the incumbents’ performance objectives as outlined by the 
incumbents’ immediate supervisor or manager. This position is security-sensitive and subject to Texas Education Code §51.215, 
which authorizes the employer to obtain criminal history record information. Must possess a valid driver’s license issued by the 
State where the applicant resides and must be insurable as defined in the UT System BPM 16-05-02, as applicable to the 
performance of essential duties and responsibilities of the position. 
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Core Competencies  

Quality of Work 

Knowledge 
Responsiveness 

Accountability 
Customer Services 

Accuracy 
Commitment 

Productivity 

Analytical Thinking 
Prioritization 

Problem Solving 
Completion of Job Assignments 

Works Independently  
Initiative/Proactive

Reliability 

Adaptability 
Trustworthiness 
Dependability 

Supportive 
Integrity 

Attendance

Teamwork 

Collaboration 
Interpersonal Skills 

Networking 
Communication 

Contribution
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Equal Opportunity/Affirmative Action Statement 

The University of Texas at El Paso is an Equal Opportunity / Affirmative Action Employer. The University does not discriminate on the 
basis of race, color, national origin, sex, religion, age, disability, genetic information, veteran status, or sexual orientation and gender 

identity in employment or the provision of services. 


	Job Title: Enterprise Web Designer
	FLSA Status: Exempt 
	Job Code: 17514
	Creation Date: October 27, 2010 
	Department: Enterprise Computing
	Revision Date: 
	Purpose: Collaborates with IT Teams and customers to design application layouts based on usability principles for custom applications and graphic.  Designs graphics (logos, banners, etc) for various university departments and colleges, and utilizes wide range of media to produce quality products.
	Duties and Responsibilities: Conceptualizes, prototypes, and designs various Internet application layouts for wide range applications that affect areas such as but not limited to Student Business Services, Financial Aid, Scholarships, Admissions, and Graduate School, etc.Utilizes wide range of media, software tools, and technologies to including photography, video, animation, still images, audio, text, and computer aided design to transform graphical concepts into electronic applications on and off-line.Uses appropriate pixel and vector based images, typography, live text, image scanning and form elements to support the application and quality of the product.Collaborates with technical team, management and clients to discuss layout/graphic design aspects. Interprets the client's business needs and converts them into prototypes and graphical designs to meet client’s needs and adjusts. Reviews and makes changes to graphics/ layouts based on feedback from stakeholders.Assists in the project planning of web applications by providing input to the layout design, graphics, and functionality of the application to insure it follows usability standards.Assists with special projects and deadlines.Develops and maintains design mockups, usage scenarios, prototypes, layout specifications, navigation maps, image resource files, etc.
	Duties and Responsibilities Continued: Works with technical team to make sure that the workflow reflects the customer’s needs and ensures consistency among features.Develops innovative user interfaces and interaction styles which result in improved user productivity.Responsible for overseeing graphics team, scheduling tasks, identifying new technologies to improve the quality of work, reporting to management on productivity, and working with management on identifying project durations and resources for project plans.Responsible for providing design specifications when completing a layout designs for custom applications.Works with third party applications on modifying CSS files to incorporate university branding.Proactively seeks opportunities to broaden and deepen knowledge base and proficiencies.Shares acquired skills with team members through formal and informal channels.Stays abreast of any industry-wide trends in design philosophy and any new tools and technologies being used for the Internet.Knowledge of all Microsoft Office software and able to learn and use institutional software systems.Complies with all State and University policies.Other duties may be assigned.Supervisory Responsibilities: Carries out supervisory responsibilities in accordance with the organization's objectives, policies and applicable laws. 
	fill_13: The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.While performing the duties of this job, the employee is regularly required to sit and talk or hear.  The employee must occasionally lift and move up to 50 pounds. 
	Physical DemandsRow1: 
	Work Environment: The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.The noise level in the work environment is usually moderate.
	Minimum Education Required: Bachelor’s degree from four year college or university within area of assigned  responsibility.
	Minimum Experience Required: Two years of experience, related to the statement of duties and responsibilities; or equivalent combination of education and experience. 
	Preferred Education Required: 
	Preferred Experience Required: Expertise in visual design utilizing Adobe Photo Shop and Illustrator. Prototyping skills using tools like Flash and         Dreamweaver.
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